
Training organisation  
checks its eligibility for 
NARA services with its State/
Territory Registering Body

State/Territory R/CAB 
confirms eligibility to 
transfer within 10 working 
days of RTO request

If eligible, electronic records 
are updated in NTIS and 
NARA database overnight

State/Territory R/CAB liaises with NARA to 
transfer a copy of the existing RTO file to NARA

Change is made to RTO national ID code, now appears 
on NTIS & Certificate of Registration with the  
number 1 added to the front of the current RTO ID

Change of registration 
details appear on NTIS, 
NARA issues RTO an updated 
Certificate of Registration

PROCESS CHART 2  -   PROCESS FOR TRANSFER OF REGISTRATION TO NARA


